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LESSON PLAN 
Week: ……
Period: ……		
Date of teaching: …………………
	
	TEXTBOOK: FLUENCY PLUS 6
Unit 6: FUTURE CAREERS
Lesson 6: Writing – Writing an application letter
	


A. OBJECTIVES
By the end of the lesson, students will be able to:
1. Core competences
- Know more about the format of an application letter.
- Write an application letter to apply for a job. 
2. General competences
- Communication and collaboration: work in groups to learn how to write an application letter.
- Problem-solving and creativity: write an application letter with your own language and expressions.
3. Attributes
- Kindness: help partners to complete learning tasks.
- Diligence: work hard to complete learning tasks.
- Honesty: tell the truth about feelings and emotions or play fair in games.
- Responsibility: appreciate kindness.
- Leadership: collaborate with teachers to enhance language skills.
B. LANGUAGE FOCUS AND SKILLS
1. Vocabulary
 - Vocabulary: Words and expressions to write an application letter for a job.
2. Skills: Reading and Writing.
C. RESOURCES AND MATERIALS
- Student’s book – pages 66-67
- Flashcards/Pictures
- Teacher’s Guide
- Computer, projector, ….
D. LEARNING EXPERIENCES

	Teacher’s activities
	Students’ activities
	Powerpoint

	WARM-UP/REVIEW 
Objective: To help students choose the correct answer based on a picture 

	*Read the question and choose the correct answer based on a picture.
- Ask students to look at a question and picture, then choose the correct answer.
- Elicit some vocabulary if students don’t remember the words.
- Have students read the answers out loud.
	

- Look at the question and picture.
- Ask the teacher if there are any words you don’t remember.

- Choose and read the answers out loud.
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	Expected outcomes and assessment
- Task completed with excellence: Students can choose the answer based on a picture correctly.
- Task completed:  Students can choose the answer based on a picture.
- Task uncompleted: Students are unable to choose the answer based on a picture.
	

	PRESENTATION 
Objective: To help students know the content and structure of an application letter

	1. Ask and answer the questions. 
- Read the questions and try to prepare some ideas for the answers. 
- Elicit answers for students if necessary.
- Invite students to answer the questions and give feedback.
- Show the answers on the PP slide.
2. Read the application letter. Write numbers (1-9) in each gap.
- Ask students to read parts of the letter and do the task.
- Guide students carefully to check all the items.
- Give students time to complete the task.
- Read out numbers 1-9 and asks students to match them with the gap.
- Give feedback.

3. What should you write in the body? Look at the letter again and find out what each paragraph in the body is about. Write A-E for each space below.
- Ask students to underline the keywords in each paragraph of the letter in order to help them understand the content of that part and choose the correct topic for it.
- Call students to give the answers. 
- Correct their answers and give explanations.

4. Here are some useful languages used in an application letter. Write R for a reason, E for education, and W for work experience.
- Introduce that given sentences are useful languages for writing an application letter.
- Explain the task and ask students to do it individually.
- Check students’ answers and correct them.
* Exam Advice
- Let students read Exam Advice.
- Remind students that an application letter is a formal letter so they should use the appropriate greeting and closing.
	Exercise 1 (page 66)
- Work individually or discuss in pairs.

- Ask the teacher for help if needed.
- Show the answers and listen to the feedback.
- Check the answers.

Exercise 2 (page 66)

- Do the task individually or in pairs.
- Read carefully numbers 1-9 and the gaps in the letter to choose the correct answers.
- Ask for help if needed.
- Show the answers to the teacher.
- Listen to the feedback and check the answers.

Exercise 3 (page 66)

- Underline the keywords to understand the content of each part.
- Choose the correct answer A-E for each space.
- Ask the teacher if there is any new word.
- Give the answers.
- Listen to the feedback.

Exercise 4 (page 66)

- Listen to the teacher.
- Think about the purposes of these sentences in an application letter and complete the task.
- Show the answers and listen to the feedback.
* Exam Advice
- Read the Exam Advice and ask if you have any questions.
- Remember the appropriate greeting and closing for an application letter.
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	Expected outcomes and assessment
- Task completed with excellence: Students can know the content and structure of an application letter well.
- Task completed: Students can know the content and structure of an application letter 
- Task uncompleted: Students are unable to know the content and structure of an application letter.
	

	PRACTICE 
Objective: To help students make an outline for an application letter

	5. Look at the job advertisement and answer the questions.
- Ask students to read the job advertisement from Hara Shoe Shop. 
- Remind students to underline key information such as specific verbs or duties, characteristics, and contacts.
- Go around to help students when needed.
- Ask students to give their answers.
- Check students’ answers and give feedback.

6. You are going to apply for the shop assistant position. Plan the body paragraphs before you write.
- Have students read the job advertisement again and write down their ideas in the outline.
- Advise students to focus on the key information given and keep their ideas logical.
- Ask students to complete their ideas in the outline. 
- Go around to read some students’ notes and give some adjustments or suggestions.
- Call students to show their answers.
- Give feedback.
	Exercise 5 (page 67)

- Read the job advertisement from Hara Shoe Shop and underline the keywords. 

- Ask the teacher for help if necessary.
- Give the answers.
- Listen to the feedback.


Exercise 6 (page 67)
- Read the job advertisement again and write down their ideas in the outline.
- Remember to focus on key information.

- Do the task individually.
- Ask the teacher for help if needed.

- Show the answers.
- Listen to the feedback.
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	Expected outcomes and assessment
- Task completed with excellence: Students can make an outline for an application letter correctly. 
- Task completed: Students can make an outline for an application letter.
- Task uncompleted: Students are unable to make an outline for an application letter.
	

	PRODUCTION 
Objective: To help students write an application letter

	7. Use the ideas from exercise 6, and write your own application letter. Write about 80-100 words.
- Ask students to complete the task individually.
- Remind students to use the outline in exercise 6 
- Advise students to look at the previous letter from the last page for reference. 
- Observe to help students if they need. 

* Checklist
- Remind students to do the checklist at the end. 
- Collect the paper to mark.

*Extra Activity: Correct the mistakes
- Tell students that there is a mistake in each given sentence and ask them to find the mistake and correct it.
- Remind students to focus on grammar or vocabulary mistakes.
- Ask students the reasons for their choices.
- Have students give the answers and correct them.
	Exercise 7 (page 67)
- Complete the task individually.
- Remember to use the outline in exercise 6
to write the body paragraphs.
- Look at the letter on page 66 for reference.

- Ask the teacher for help if needed.
- Hand in the writing when you finish it.

* Checklist
- Re-check their writings according to the checklist.


*Extra Activity
- Listen to the teacher.
- Find the mistake in each sentence and correct it.
- Remember to focus on grammar or vocabulary mistakes.
- Give reasons for your choices.
- Show the answers and check.
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	Expected outcomes and assessment
- Task completed with excellence: Students can write an application letter well.
- Task completed: Students can write an application letter.
- Task uncompleted: Students are unable to write an application letter.
	

	[bookmark: _GoBack]WRAP UP / HOMEWORK 
Objective: To help students relax after the lesson

	*Wrap up: Spin the wheel
- Have students spin the wheel and make sentences with the chosen word.
- Elicit students with some ideas when needed.
- Listen and correct students’ sentences.
*Homework: 
- Go through what students have learned from the lesson.
- Ask students to learn the new words by heart.
- Require students to practice using the new words from the unit.
  - Ask students to prepare for the next lesson (Unit 6 - CLIL).


	*Wrap up:
- Spin the wheel and make sentences with the chosen word.
- Ask the teacher for help.
- Listen to the teacher.
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