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LESSON PLAN
Week: …… 
Period: ……		
Date of teaching: …………………
	

	TEXTBOOK: 
UNIT 2: RELAXING TIME
 LESSON 6: Writing – Writing an email 
	



A. OBJECTIVES
By the end of the lesson, Ss will be able to know how to reply to an informal email in English.
1. Core competencies
-Linguistic competence, knowledge of emails, and writing skills
2. General competencies
- Communication and collaboration: To improve students’ skills
- Problem-solving and creativity: Students can write an email to reply to someone’s email.
3. Attributes
- Kindness: help partners complete learning tasks. 
- Diligence: work hard to complete learning tasks. 
- Honesty: tell the truth or play fair in games.
- Responsibility: appreciate kindness.
- Leadership: collaborate with teachers to enhance language skills.
B. LANGUAGE FOCUS AND SKILLS
1. Vocabulary
- Vocabulary: email, email address, reply, receiver, sender
- Recycled vocabulary: 
2. Skills: Listening, speaking, reading, and writing. 
C. RESOURCES AND MATERIALS
- Student book – pages 22, 23
- Flashcards/Pictures 
- Teacher’s Guide
- Computer, projector, ….

D. LEARNING EXPERIENCES



	Teacher’s activities
	Students’ activities
	PowerPoint

	WARM-UP/REVIEW
Objective: To attract Ss’ attention to the lesson and lead in the new lesson

	Warm-up: Look and say
· T shows a slide, then asks Ss what they can see in the picture.
· Ask Ss if they have an email or not and what they use that for.
	
Listen to the T, then describe the picture.
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	🡪Expected Outcomes and Assessment
- Task completed with excellence: Ss can talk about what an email can be used.
- Task completed: Students know what they’re going to learn.
- Task uncompleted: Students do not pay attention to the class

	PRESENTATION
Objective:  Can remember the format of an informal email and know how to write an email.

	· Exercise 1:
· T gives Ss two questions:
· Do you have an email address?
· How often do you have an email?
· T asks Ss to work in pairs and take turns asking and answering the questions.
· T calls some Ss to answer the questions.

· Exercise 2:
· T asks Ss to read the email and guess what information they need for each gap in the note 
· T spends time for Ss to complete the note.
· T asks Ss to give their answers, then T provides feedback

· Exercise 3:
· T asks Ss to read the reply to the email in Exercise 2 and decide which is the best answer.
· T gives feedback.

· Exercise 4:
· T gives Ss two comments on the answers 1-2 in the previous exercise and asks Ss to match the comments with the answers.
· T calls Ss to give their answers and correct them.

· Exam advice:
· T asks Ss to look at the “Exam Advice” box and gives Ss some tips when they write an email in the exam task.
· T calls some Ss to read again the exam advice.




· Exercise 5:
· T asks Ss to read Lisa’s email again and underline three questions that Lisa writes in her email.
· T tells them to write their reply to Lisa’s email by answering the underlined questions. (T can let Ss work in pairs to write a reply email)
· T corrects the emails.

	



· Answer the questions in pairs. Then volunteer to answer.


· Read the email and guess the information
· Complete the note, then compare it with friends
· Give the answer


· Read the sample emails and choice which is better




· Match the answer


· Give the answer and explain if possible


· Listen to the teacher’s tips for the exam







· Read Lisa’s email again and underline three questions that Lisa writes in her email.
· Ss write their emails 
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	🡪Expected Outcomes and Assessment
- Task completed with excellence: Students can remember the format of an informal email and know how to write an email.
- Task completed: Students can remember the format of an informal email 
- Task uncompleted: Students are unable to remember the format of an informal email and know how to write an email.


	PRACTICE
Objective:  Ss can practice writing emails to their friends

	· Exercise 6:
· T asks Ss to look at the email. 
· T asks Ss to work in pairs to ask and answer the questions. Ask them to note where the evidence is.
· T corrects them.

· Exercise 7:
· T asks Ss to read plans A and B in the textbook. Then T has Ss work in pairs to decide the better plan for replying to Andy’s email in Exercise 6.
· T encourages Ss to give reasons for their choice.
· T listens and gives feedback.

· Exercise 8:
· T guides Ss through this task and asks Ss to write their ideas in the chart. (can let Ss work in pairs or groups to plan an outline)
· T calls some Ss to present their ideas.
· T gives feedback.

· Exercise 9:
· T asks Ss to use their ideas in Exercise 8 to write an email to reply to Andy.
· T corrects them.

	
· Ss read the email and give their answers to the questions.




· Work in pairs to decide which plan, A or B, is better.

·  Explain the answer




· Write the ideas on the chart


· Present the ideas



· Ss write their emails 
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	🡪Expected outcomes and assessment
- Task completed with excellence: Students can practice writing emails to their friends.
- Task completed: Students can practice writing emails to their friends.
- Task uncompleted: Students are unable to practice writing emails to their friends.


	PRODUCTION
Objective: Apply what Ss have learned then write a complete email. 

	· Exercise 10:
· T asks Ss to read the task and write the email.
· T asks Ss to plan their ideas by answering three questions in the task.
· T asks Ss to complete the checklist before handing in their emails. 

· Extra activity:
· Establish 4 teams, their color, and the running order. 
· All teams choose a number and send one student to compete by answering the question of that number. 
· If a team answers faster and correct: click on a part of their beetle (The body then the head must be the first parts clicked). 
· If incorrect, ask the same question to the next team. 
· The team that completes their beetle or has more beetle parts at the end will be the winner. 
· Click on X to clear all the beetle parts for the next game. 
· Click ‘Next’ when finish playing.
Answers:
1. Yesterday, the schoolyard was the site of our school’s Sports Day. Our school’s yearly sports were played.
2. I’m eager to tell you about a sports day that my school put on.
3. I’ve always been interested in a variety of sports, so I was thrilled to get the chance to participate in a full day of sporting activities.
4. In order to enjoy the celebrations, teachers and students sat in the playground.
5. I now have two more medals to add to my collection of honors.
6. C
7. C
8. - Who you are emailing.
- Why you are emailing.
- How you will include all the information the question asks for.
9. although / but / so
10. Ann / Lucy / Invitation / 6pm next Friday
11. - What is the sender going to do?
- When does the festival take place?
- What can participants do at the festival?
12. 1. An email
2. My best friend
3. Information about the festival and an invitation to join me.
4. About 60-80 words.
13. D
14. C
15. Ss’ answers
	
· Read the task
· Ss write the email using the ideas in the plan. 
· Complete the checklist



· Be divided into 4 teams and play the game.
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	🡪Expected outcomes and assessment
- Task completed with excellence: Students can review what they have learned.
- Task completed: Students can review what they have learned.
- Task uncompleted: Students are unable to review what they have learned.

	WRAP-UP AND HOMEWORK
- Go through what students have learned from the lesson. 
[bookmark: _GoBack]Game: Choose the correct reply to each email.
1. a		2. b		3. b		

	REFLECTION
.............................................................................................................................................
.............................................................................................................................................
.............................................................................................................................................
.............................................................................................................................................
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